
MINUTES OF THE REGULAR MEETING OF THE COMMISSION 
PUBLIC UTILITY DISTRICT NO. 1 OF SKAGIT COUNTY, WASHINGTON 

 
November 17, 2015 

The regular meeting of the Commission of Public Utility District No. 1 was held in the 
Aqua Room of the utility located at 1415 Freeway Drive, Mount Vernon, Washington, on 
November 17, 2015.  

The meeting was called to order at 4:30 PM.  Those Commissioners in attendance were: 
Al Littlefield, President; Jim Cook, Vice President; and Robbie Robertson, Secretary.  
Also in attendance were:  Bob Powell, General Manager; Gary Chrysler, IT Manager; 
Mark Handzlik, Assistant Engineering Manager; Kevin Tate, Community Relations 
Manager; Vanessa Dales, Treasurer; Shawn Backman, Auditor; Kurt VanBurkleo, 
Operations Project Coordinator; Kim Carpenter, Clerk of the Board; Peter Gilbert, 
Attorney; and Audience:  Judy Littlefield and Terri Cook. 

Commissioner Robertson led the Pledge of Allegiance.   

Commissioner Robertson moved to approve the Consent Agenda for November 17, 2015.   

a. Approval of Minutes 11/03/15 Commission Meeting 
b. Approval of Vouchers  

No. 2649 - Voucher Nos. 4792-4859 ($244,280.72) 11/10/15 
No. 2650 - Voucher Nos. 4860-4927, Payroll Check Nos. 11720-11800 ($477,549.83) 11/17/15 

c. Project Acceptance 
Rose Lane Townhomes and Walnut Street, FedEx Ground (Burlington) 

The motion passed. 

Treasurer Dales presented the Treasurer’s Report for the month of September 2015. 

Under Manager’s Report: 

• IT Manager Chrysler reported on updates regarding Cayenta and Cityworks.  
Discussion ensued regarding the computer system project, including double entry and 
working out details for the District use side of the system.  

• Assistance Engineering Manager Handzlik reported that the District crew will be 
installing a project sign for the Division Street Tank Project. The pre-bid meeting for 
Mann Road LUD No. 31 was well attended with questions focused around 
groundwater information due to recent heavy rains and a potential addendum 
allowing a delay to start work due to dewatering.  Discussion ensued regarding 
various aspects regarding the project, including bid opening, District’s preferred start 
date and length of time for completion. 

• Manager Powell indicated that Operations Manager Fox was out due to an illness in 
the family.  Manager Powell stated that approximately 21 MG is being taken from 
three streams. 

• Community Relations Manager Tate reported on several recent and upcoming school 
tours of the WTP and Turner Creek. 

• Treasurer Dales reported that the District has completed the Affordable Care Act 
(ACA) forms; she plans to present the October Treasurer’s Report at the next 
meeting; and bad debt write off will be presented in December. 

• Auditor Backman reported that Enduris will meet with the reinsurer for figures for 
additional liability insurance and she will have more information for the next 
meeting.  Commissioner Littlefield asked if Enduris will make an additional 
presentation to the Commission; Auditor Backman replied they are willing to come if 
the Commission wants an additional presentation. 

Under New Business, Manager Powell presented an Interlocal Agreement between Skagit 
PUD and City of Burlington for Hazel Avenue, Burlington Boulevard to Walnut Street 
Design and Construction of Pipe Replacement Work.  He stated that it is a standard 
interlocal agreement with a government entity and copies were sent to the Commission 
last week.  Manager Powell recommended approval and requested a motion to authorize 



him to enter into the Agreement with the City of Burlington for the project.  
Commissioner Cook moved to authorize the General Manager to enter into an Interlocal 
Agreement with the City of Burlington for Hazel Avenue, Burlington Boulevard to 
Walnut Street Design and Construction of Pipe Replacement Work.  The motion passed. 

Under New Business, Manager Powell reported on the recent meeting with Skagit Bank 
regarding capital project funding, including receipt of a bid letter, budgeted District 
funds, and structure of the loan regarding interest, terms, fees, bond covenants.  
Discussion ensued regarding various aspects of the proposed loan, including the District’s 
good financial position, use of SDF, future additional budgeted funding, assets and 
maintenance of same, and debt. 

Under New Business, Manager Powell presented a recommendation for retirement of 
capital fixed assets surplus to the District’s needs and requested a motion for removal of 
said assets from Fixed Assets per Fixed and Tagged Asset Policy #1022 identified in the 
memorandum to the Commission dated November 17, 2015.  Discussion ensued 
regarding the assets recommended for removal which are surplus, not currently being 
used and not being replaced.  Commissioner Robertson moved to remove the fixed assets 
identified as surplus to the District’s needs from the fixed asset ledger, per Fixed and 
Tagged Asset Policy #1022.  The motion passed. 

Under Miscellaneous, Manager Powell asked if the Commission would like to cancel the 
meeting of November 24 prior to the Thanksgiving Holidays on November 26 & 27.  
Commissioner Cook asked to delay action regarding the meeting cancellation until after 
the executive session. 

Under Commissioner Comments, Commissioner Robertson reported that he would be 
attending WA PUD Association (WPUDA) meetings in Olympia this week.  
Commissioner Littlefield reported he would also be attending WPUDA meetings. 

At this time, President Littlefield recessed the regular meeting to go into executive 
session to discuss a personnel issue for an approximate duration of 15 minutes.  The 
meeting was recessed at 5:11 PM.  

President Littlefield reconvened the regular meeting of the Commission at 5:31 PM. 

Under Miscellaneous, Commissioner Cook moved to cancel the Commission meeting of 
November 24, 2015.  The motion passed. 

Having no further business to come before the Board, Commissioner Robertson moved 
for adjournment.  The motion passed and the meeting of November 17, 2015 was 
adjourned at 5:36 PM. 
 
 
   
 Al Littlefield, President 
ATTEST  
 
 
    
Robbie Robertson, Secretary Jim Cook, Vice President 


